
         
 

Application for Exterior Modification 
 
Return completed Application to Town Hall:  
Address: 43055 Center Street, South Riding, VA 20152 
Email: communitystandards@southriding.net  
 
Name: _________________________________________ Email: ________________________________________________________  

Property Address: ______________________________________________________________________________________________ 

Mailing Address (if different): ____________________________________________________________________________________ 

Phone: _________________________________     Is this project existing: ___Yes / ___No    

 
Description of Project(s)  

Indicate the type of project you are applying for: circle all that apply or fill in the empty space provided. 
Deck Patio Landscape Hot Tub BBGOAL Pool Pergola Shed Shutters Fence 
Solar 

Panels 
Light  

Fixtures 
Screened 

Porch 
Roof 

Replacement 
Tree 

Removal 
Material 
Change 

Color 
Change 

Misc. (Fill in): 

 
Checklist 

Describe materials to be used and overall dimensions - height, length, width, type, style, colors etc.  Attach to the 
Application photos of such materials, plats, architectural drawings, etc.  

 Brochures Provide brochures, photos, of all proposed exterior materials, items and colors, specify if any 
wood items will be left natural or stained (provide stain transparency and color) 

 Photographs Provide photographs of the existing Lot or home, marked to show the location of the 
proposed change 

 Design Provide detailed design, architectural drawings or plans to scale showing the existing house 
and the proposed alteration with all dimensions as applicable 

 Plat Provide a copy of the Site Plan or Plat showing the exact location and dimensions of the 
proposed improvement marked on the plat, include distance from lot lines 

 Dimensions  

 Material(s)  

 Color(s)  

 Miscellaneous/ 

Notes 

 

Additional items may include the following: 
 If grading is involved, a plan showing the change in grade, any retaining walls, terracing that will be required 
 A landscape plan, as applicable or required, indicating the proposed type and location of existing or proposed 

vegetation 
 If fencing or screening is proposed, include a drawing indication dimensions, details, materials and proposed colors 
 Details of any associated lighting, specify the direction of light projection for any spotlighting 
 Fee or assessment if required (see page 4 for an excerpt from the Design & Maintenance Standards). 
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Neighbors Acknowledgements  
Please obtain the signatures of affected neighbors indicating their awareness of your proposed plans, not 
their approval or disapproval of the project(s).  
 Signatures from all neighbors who will be affected by the change (to whom it will be visible). 

 
 
I am aware that my neighbor is planning an exterior modification to his/her Lot. I also understand that my 
signature below does not mean that I agree with or support the proposed change(s), plans or Application. I 
have reviewed all the drawings and will notify SRP in writing within 72 hours of signing this Application if I have 
any concerns about the project. I understand that my concerns may be taken into consideration during the 
review process, but they are not binding on any decision made by the Committee. I also understand that I 
have the right to appeal the Committee’s ruling in accordance with the policy and procedures as outlined in 
the Declaration for South Riding and the Design and Maintenance Standards. 

 
 
 
 
 
 
 
 
 
 
   
 
 

REAR OF HOME 
 
 
 
 
 
 
 
 
 
 

 
 

 
FRONT OF HOME 
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Owners’ Acknowledgements 
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Affected Neighbor 
 

 
Address 
 
 
Name 
 
 
Signature 

Affected Neighbor 
 

 
Address 
 
 
Name 
 
 
Signature 

Affected Neighbor 
 

 
Address 
 
 
Name 
 
 
Signature 

Affected Neighbor 
 

 
Address 
 
 
Name 
 
 
Signature 

Affected Neighbor 
 

 
Address 
 
 
Name 
 
 
Signature 

Affected Neighbor 
 

 
Address 
 
 
Name 
 
 
Signature 

Affected Neighbor 
 

 
Address 
 
 
Name 
 
 
Signature 

Affected Neighbor 
 

 
Address 
 
 
Name 
 
 
Signature 



I/we understand and agree to the following: (Please initial) 
 
1. I acknowledge and agree to follow the architectural requirements and standards in the Design 

Standards and the Declaration and a review process established by the Board of Directors.  
 
2. No work on the modifications requested in this Application will begin until I receive written approval 

from SRP. If work is started prior to approval, I may be required to remove any or all of the 
modifications, if they are not approved, and restore my property to its original condition at my own 
expense. I may be held responsible for any legal fees incurred. An after-the-fact Application 
assessment of $50 will be charged for each project started before receiving approval. 

 
3. Approval is contingent upon the modifications being completed as approved by SRP; any variation 

from the original Application must be resubmitted for approval. 
 
4. Approval is contingent upon construction being completed in a timely and professional workmanlike 

manner, and the approval by SRP (if so granted) will automatically expire if the proposed project is 
not completed within twelve (12) months of approval. 

 
5. I am responsible for all landscaping, grading and drainage issues related to the improvements. All 

work associated with the project will be completed within the property lines. Any damage to 
adjoining properties or Common Areas will become the direct responsibility of the owner making the 
modification. 

 
6.  I/we understand that modifications to lots, whether to structures or landscaping, should not modify 

water flow or drainage unless properly engineered and impact on surrounding properties is 
considered and addressed. 

 
7.  I understand that members of the Community Standards Committee and Staff of SRP are authorized 

to enter my Lot to make routine inspections pursuant to Section 3.3 of the Declaration. I further 
authorize inspections as required to support this Application. 

 
8. It is my responsibility and obligation to obtain all building permits, to contact Miss Utility and to 

construct the improvements in a workmanlike manner in conformance with all applicable building 
and zoning codes. 

 
9. _____I/we agree to abide by all applicable County and State laws (e.g. zoning laws, ordinances, building 

codes) and that I/we will obtain any licenses, permits or approvals that may be necessary or required 
by state and local authorities. 

 
I/we prefer to have our decision letter: (Please check one) 

___Emailed to _____________________________________________________________________ 

___Mailed      

 
 
Signature of Owner: ______________________________________      Date: _________________ 
 
 
 
Signature of Co-Owner: ___________________________________      Date: _________________ 
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Excerpt from the Design & Maintenance Standards (pg. 12) regarding Application and review fees 
Application and review fees are designed to cover costs of independent consultants, communications with 
homeowners who did not receive approval prior to starting their project, and any added costs reasonably related to 
the Application.  
After-the-Fact Application Assessment - $50 for projects started prior to receiving approval from SRP 
Independent Consultant Fee - Actual Cost - Certain project Applications, as determined by Staff or the Committee, 
may require further review by an Independent Consultant. (See Section 9.1 (b) (2) of the Declaration) The project 
applicant is responsible for payment of the Independent Consultant Fee, which will be passed through to the applicant 
and corresponds to the actual amount charged to SRP by the Independent Consultant for this service. 
 
Examples of a marked Site Plat and photos of proposed materials  
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